BCD CDBG Implementation Handbook

PROJECT
COMPLETION

Table of Contents

CHAPTER 10: PROJECT COMPLETION ...ttt ettt ettt e e e e e e e 2
A (@ 716 L I 1 N PSR 2
GENERAL REQUIREMENTS ..ttt ettt ettt e e ettt e e ettt e e e n e e e e nbe e e e e ntee e e enneeeeannee 2
PROJECT COMPLETION DOCUMENTS . ... ettt e e e e e s e e e e e e e e e menneeeeeas 2
FINAL FINANCIAL DOCUMENTS & CERTIFICATION ... 3
ADDITIONAL DOCUMENTATION ..ottt ettt et e e e e e e e e e e e e e e e e s e nenaeeeeaaeeeaannnnneeeaeas 4
AT T A CHMEN T S et ettt oottt e e e e e oot e et e e e e e e e e aeeeeeeaaeeeaaansneeeeeaaeeaaannsneneeaeeaeaannnnneeeaans 5

ATTACHMENT 10-A: PROJECT COMPLETION REPORT CERTIFICATION (TEMPLATE) ............. 6
ATTACHMENT 10-A1: PROJECT COMPLETION REPORT & CERTIFICATION (SAMPLE) .......... 12
ATTACHMENT 10-A2: PROJECT COMPLETION REPORT & CERTIFICATION (INSTRUCTIONS)18
ATTACHMENT 10-B: FINANCIAL CERTIFICATION OF COMPLETION (TEMPLATE) .......ccccuveee... 21
ATTACHMENT 10-B1: FINANCIAL CERTIFICATION OF COMPLETION (SAMPLE).........ccccccuuee... 22
ATTACHMENT 10-B2: FINANCIAL CERTIFICATION OF COMPLETION (INSTRUCTIONS) ......... 23
Chapter 10: Project Completion Page 1

Revised: September 2023



BCD CDBG Implementation Handbook

CHAPTER 10: PROJECT COMPLETION

Final project completion occurs when all funds have been expended and all reporting,
monitoring and completion submission responsibilities related to the project have been
completed by the Unit of General Local Government (UGLG) and approved by the Division of
Energy, Housing and Community Resources (DEHCR). Issuance of the completion letter and
certification signed by DEHCR signifies that the applicable Community Development Block
Grant (CDBG) is considered completed by DEHCR. The project is not considered complete
until the UGLG has received the official completion letter and certification from DEHCR, which
reiterates the UGLG’s record-keeping requirements beyond completion of the project. The
UGLG may have additional Single Audit reporting requirements after the completion letter and
certification have been issued, which will be specified in the completion letter and Grant
Agreement Time Table. UGLGs should be advised that the records retention period is
dependent upon when all CDBG projects have been closed for the program year with the U.S.
Department of Housing and Urban Development (HUD). The UGLG may not discard CDBG
project records without written authorization from DEHCR.

The Project Completion Report (Attachment 10-A) and supporting documents are to be
prepared and submitted no later than the due date listed in the Grant Agreement Time Table, or
within 60 days of completing the work on the project (e.g., within 60 days of construction
completion for a PF project, or the final approval of the plan for a PLNG project, etc.), whichever
date is earlier. Prepare the completion documents after:

¢ All funds (private and public) have been expended;

o The scope of work is fully completed (including construction completion, acquisition,
planning, and/or other activities listed in the scope of work in the Grant Agreement);

¢ All requirements under the Grant Agreement, except final Single Audit reporting, as
applicable, have been fulfilled.

The final CDBG Payment Request must be submitted on or before the due date as specified
in the Grant Agreement Time Table to be eligible for payment.

COMPLETION REPORT AND SUPPORTING DOCUMENTS
The UGLG must submit the following Project Completion Report documentation to DEHCR to be
in compliance with the Grant Agreement and to be eligible for the final CDBG payment:

e Project Completion Report (Attachment 10-A);

e Semi-Annual CDBG Data Report (Attachment 9-C) (to report final semi-annual labor
standards, MBE/WBE, and Section 3 data) for the current reporting period (i.e., the
reporting period in which the Project Completion Report is being submitted);

e Final Labor Standards Compliance Report (Attachment 7-P) for each prime construction
contract of the project (if labor standards applied to the project);
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e Any outstanding Section 5.7 Enforcement Reports (Attachment 7-O) for underpayments
exceeding $1,000 by any construction contractors, if applicable;

e Accessibility Self-Evaluation Checklist (Attachment 6-E), if applicable (for building and
sidewalk work that is subject to Americans with Disabilities Act (ADA) Accessible Design
Standards and State of Wisconsin Department of Safety & Professional Services
(DSPS) codes and compliance requirements) (refer to Chapter 6);

o Lobbying Certification Form(s) (Attachment 3-D) for any sub-recipients and all
contractors (construction and non-construction prime contractors and subcontractors)
that worked on the CDBG project;

e All other final reports and supporting documents applicable to and required for the
project (according to the Grant Agreement Timetable for the project and advisement
from the assigned DEHCR Project Representative, such as the:

o CDBG Jobs Project Employee Self Certification Report and Forms, or
o Client Income Certification Report and Forms (Non-CV), or

o CV Client Income Certification Report and Forms, or

o Microenterprise Certification Report and Forms.

e Single Audit Statement for most recent calendar year ended (December 31), if not
previously submitted (if Audit is required: Attachment 9-G; if Audit is not required:
Attachment 9-H);

e Single Audit Report receipt confirmation email copy from the Federal Audit
Clearinghouse (FAC) for the previous calendar year (CY) or status reporting, if the
UGLG was subject to a Single Audit and the Report was/is due during the final reporting
period and has not yet been submitted; and

e Final Payment Request documentation (submitted separately via email to
DOADEHCRFiscal@wisconsin.gov and copied (cc’d) to the assigned DEHCR Project
Representative:

o Final CDBG Payment Request

o Cash Control Register (Attachment 8-G) for the final request for payment;

o CDBG Disbursements Journal (Attachment 8-H) for the final request for payment;
o Matching Funds Journal (Attachment 8-I) for the final request for payment;

o All supporting documentation for the final request for payment, including invoices,
records of payments and deposits, etc.

The UGLG must disburse the funds from the final CDBG payment within three (3) business
days of the receipt/deposit date. The “disbursement date” is dependent upon the invoice status
and CDBG account status, as summarized below:

o If there was one or more unpaid invoices at the time of the final CDBG payment request
submission that was/were to be paid with CDBG funds later upon receipt by the UGLG,
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then the “disbursement date” is the date of the check or electronic funds transfer (EFT)
transaction used to pay the invoice(s)/vendor(s).

If the CDBG payment is a ‘reimbursement’ to the UGLG for invoices previously paid,
then the “disbursement date” is the date that the CDBG funds are moved/transferred out
of the CDBG account into the bank account from which the invoices were originally
paid.

If the CDBG payment is a reimbursement and the UGLG is using a separate account
register rather than a separate account for the CDBG deposits, then the “disbursement
date” is the deposit date.

The following documents must be submitted to DEHCR within 60 days of receipt of the final
CDBG payment to allow for DEHCR to issue the Completion letter and certification for the
project:

Completed and signed Financial Certification of Completion (Attachment 10-B).

Final Cash Control Register (Attachment 8-G), showing the date of deposit and date(s)
and amount(s) of disbursement(s) of the final CDBG payment;

Final CDBG Disbursements Journal (Attachment 8-H), showing the date(s), check
number(s) or electronic funds transfer (EFT) information, and payment amount(s) for
payments made using CDBG funds (i.e., for CDBG disbursements) after the final CDBG
payment is received, if applicable;

Final Matching Funds Journal (Attachment 8-1), showing the dates(s), check number(s)
or electronic funds transfer (EFT) information, and payment amount(s) for any payment
made with matching funds after the final CDBG payment request was submitted to
DEHCR (for the invoice(s) that had a ‘payment pending’ status as of the final CDBG
payment request submission date), if applicable; and if the UGLG contributed matching
funds to the project; and

Check/payment records for any invoice that was paid with CDBG funds or matching
funds after the final CDBG payment request was submitted to DEHCR (i.e., had a
‘payment pending’ status as of the final CDBG payment request submission date and
was paid later), if applicable.

Final bank statement(s)/check register document(s) showing the deposit and
disbursement of the final CDBG payment.

Record(s) of the payment to DEHCR for any return of grant funds, if applicable.

After the UGLG has received the final CDBG payment from DEHCR, and submits the final
Financial Certification of Completion documentation, additional documentation may also be
required for the year in which the project is completed:

Single Audit Statement (if Audit is required: Attachment 9-G; if Audit is not required:
Attachment 9-H) (due by January 15" in the calendar year following the year in which
the project was completed);

Single Audit Report (refer to instructions in the executed Grant Agreement and/or Project
Completion letter (once issued)); and
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o Additional documents as requested.

The UGLG may receive the official Project Completion letter, Project Completion Certification,
and Financial Certification of Completion from DEHCR before the Single Audit documents listed
above are due or submitted. The UGLG will be responsible for compliance after the completion

of the project, per the terms of the Grant Agreement, regardless of when the Project Completion
letter and Certification are issued.

Attachments for this chapter are listed below.

ATTACHMENT 10-A:

ATTACHMENT 10-A1:

ATTACHMENT 10-A2:

ATTACHMENT 10-B:
ATTACHMENT 10-B1:
ATTACHMENT 10-B2:

PROJECT COMPLETION REPORT & CERTIFICATION
(TEMPLATE)

PROJECT COMPLETION REPORT & CERTIFICATION
(SAMPLE)

PROJECT COMPLETION REPORT & CERTIFICATION
(INSTRUCTIONS)

FINANCIAL CERTIFICATION OF COMPLETION (TEMPLATE)
FINANCIAL CERTIFICATION OF COMPLETION (SAMPLE)

FINANCIAL CERTIFICATION OF COMPLETION
(INSTRUCTIONS)

Chapter 10: Project Completion Page 5
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ATTACHMENT 10-A: PROJECT COMPLETION REPORT CERTIFICATION
(TEMPLATE)

A fillable’ current version of this form (with instructions included) is available on the
CDBG Implementation Handbook website (under the “Chapter Attachments/Fillable Forms” section).

Division of Energy, Housing and Community Resources

Project Completion Report & Certification

PROJECT COMPLETION REPORT & CERTIFICATION (10-A)

Wisconsin Community Development Block Grant (CDBEG) Program

PART 1: GRANTEE INFORMATION

A. [ NAME OF UGLG / GRANTEE:

DOCLUMENTS:

ATTACHED:

B. [ DEHCR GRANT AGREEMENT #: — | =
C. | BUSINESS OR SUBRECIPIENT HAME(S]: /= //\ \ I:l
. T \ =

D. REPORTING PERIOD: (selectone) m I/l/ ;L/’\A —

O Oectober 1, 20 to March 31, 20 ||

O April 1, 20__to September 30, 20__.
PART 2: CERTIFICATION OF PROJECT COMPLETION REPORT
A. DOCUMENTS SUBMISSION:

DATE[S) OF

LN

SEFARATE SEPARATE
SUBMISSION: | SUBMISSION:

Project Completion Report

O

Fimal Summary Marrative Supporting Documents (a5 isfed in in
the Final Summary Namative (Parf 3-A.) within this Report)

Fimal Semi-Annual CDBG Project Data Report & Supporting
Documents

Fimal Labor Standards Compliance Reportis)

Section 5.7 Labor Standards Enforcement Report(s)

Accessibility Self-Evaluation Checklist or DSPS Approval Letter

Lobbying Cert. Form(s) (For ALL Contractors and Subreciplent/s))

Fimal CDBG Jobs Project Employee Self-Cert. Report & Forms

Fimal Client Income Cert. Report & Forms {non-C\)

Final CDBG-CV Client Income Cert. Report & Forms

Fimal CDBG-CW Microenterprise Cert. Report & Forms

Single Audit Statement (mosf recent year-end)

Fimal CDBG Payment Request & Supporting Documents

Cash Control Register for Final Payment Request

CDBG Disbursements Journal for Final Payment Request

Matching Funds Journal for Final Payment Request

] ] ] o] o] ] o o o o) ] ] ] O

B. PROJECT COMPLETION REPORT CERTIFICATION BY UGLG [ GRANTEE:

Preparer Full Mame and Title Preparer Company/Organization

FPreparer Email Address:

Complefion Report is sccurate:

A3 the Chie! Elected Cficial [GED} of the Unif of General Local Govemment (LWGLG) / Granfee, | approve the submission of this
Froject Completion Report to DEHCR and cerdify that, o the best of my knowledge, the acfivities underfaken for the project have
been camied out and complefed in accordance with the Grant Agreement, and the information provided in Parls 1-8 of this Project

CED Name:
CEQ Title

Date Cerifedizignad TypediPrnted Name and Tite of Chief Elacted Oficlal {CEQ)

Slgnature of UGLG CED

C. PROJECT COMPLETION REPORT CERTIFICATION BY D

EHCR:

Date Certfled!Signed Name and Tithe of Authorzed DEHCR Representative

Division of Enengy, Housing and Community Resouncas

Signature of Authorized DEHCR Representative

Project Compietion Report & Cercation Pags 1

Aftachi0-A Farm v.2023-00-15
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Division of Energy, Housing and Community Resources UGLE:
Project Completion Report & Certification Grant Agreement £

PART 3. FINAL SUMMARY NARRATIVE
A, ATTACHMENTS INCLUDED WITH THIS PROJECT COMPLETION REPORT:
Check the bax{es) on the left for each documentation item that iz included with thiz Report:

(| Fair Howsing Actions Progress Update andfor Documentation (list documend|s) below if included)

] 2nd Citizem Participation Public Hearing Progress Update and/or Documentation (list documents) below if
included)
U Other Supporiing Documents excluding those already listed on page 1 of this Report (lisf below i included)

O Documents Attached to/with this Report — if documents are affached fo the same email transmitted with thiz
Report, then check the box on the left and list each document attached tofwith thiz Report below (or delefe the
numbering below and repisce it with an entry of "None” if no documenis are affached):

1)

. EMPLATE

3

B. REPORTING DOCUMENTS DUE FOR FINAL REPORTING PERICD — ADDITIONAL INFORMATION:
(as listed in COBG Grant Agreement/Contract Timetable for project andfor Handbook)

This section is fo provide addifional information for the reporis due for the Final Reporfing Period (as listed in Part 2 of this
Report). For each Reporting ifem lisfed, check the appropriafe box fo indicate i i is not appbeable, or prowvide the date(s) of
submission fo DEHCR if not affached with this Repor, or provide information regardimg the stafus of the Reporting ifem due (a5
Gppiicabie).

OTHER STATUS INFORMATION:

submisslon Datefs) If For Reporting cocuments Jue with the

PROJECT COMPLETION FINAL REPORTING Mot Attached with Mot Froject Compietion Repart, provide

DOCUMENTS: this Repart: dpplicable: | sdotional Information, i applcabls.
OBJECTIVES ACCOMPLISHMENTS

1} Final COBG Project Data Report &
Supporting Documents

2} Section 5.7 Labor Standards Enforcement O
Report{s} (Provide Contractor Name(s) in "Other
Sfatus Informabon” column)

3} Final Labor Standard Compliance Report{s) O
{Frovige Contractor Name(s) in "Other Status
Information” column)

4} Final Summary Mamrative Supporting O
Documents (a2 lisfed in im Part 3-A within thiz
Repari}

5 Accessibility Self-Evaluation Checklist or Ll
D5FPS Approval Letier

G) Lobbying Certifications (Provide # sitached in
“Ofher Sfafus Information” column)

Ty CDBG Jobs Project Employee Self-Cert. O
Report & Forms

8y Client Income Cert. Report & Forms (non- O
CWV)

8y CDBG-CV Client Income Cert. Report & Ll
Farms

10y CDBG-CV Microenterprise Cert. Report & O
Forms

Froject Complefion Report & Cerification Page 2 Attach10-4 Form v 2023-05-15
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Division of Energy, Housing and Community Resources UBGLE:
Project Completion Report & Certification Grant Agreement &
OTHER STATUS INFORMATION:
Submizalon Date{s) If For Reporting documents Jue with the
PROJECT COMPLETION FINAL REPORTING Mot Attached with Mot Project Compietion Repart, provide
DOCUMENTS: this Report: Applicable: | sodifisnal information & soolcatls.

11} Other (Specify): N

C. SINGLE AUDIT STATEMENT STATUS:
The Single Audit Sfafement is due for all GranteesUGLGEs on January 1.7 each year.
o Ifthe Single Audit Sfatement for the year shown was due during the repording penod, then enfer the submission dale or
explain any pending stafus.
o [f the Statement for the year shown is nof yet due, then enter “Nof Yet Due.”
o [Ifthe Statement is not applicable fo the project based on the Project Completion Report submission date, then enter "MNA."
o Prowvide an updafe on any informafion that was entersd on previous SemiAnnusl Summary Narradive Reporfs if the stafus

has changed.
Refer to Chapfer 3 of the COBG Implementation Handbook and the UGLG's Granf Agreement Timefable for the requirements
for Single Audit Statements.
OBJECTIVES ACCOMPLISHMENTS
1} Statement CY2023 due January 15, 2024: . —]
2) Statement CY2024 due January 15, 2025 ] /A \ 7] —
3) Statement CY2025 due January 15, 2026: LI D) JAY
4) Statement C¥2026 due January 15, 2027 ] =] \V — | Y=/ = =
) Statement CY2027 due January 15, 2028: — | [\ /L
— / -

D. SINGLE AUDIT REPORT STATUS:
A Single Auadit Report is due annually only for GranteesUGLGs thaf expend 5750, 000 or more in federal funds v 3 calemdar
year {C¥), and the Report is to be submilied o the Federal Audit Clearnghouse (FAC) within 30 days of completing the Single
Audit or September 307 following the applicable CY, whichever is earfier. Only the FAG receipt confirmalion email is to be
submitted fo DEHGR.

o Ifthe UGLG is subject fo a Single Awdif for the Y shown and the Report was due within the reporting perod, then enfer
fhe dafe of the Report submission fo the FAG and date of the FAC receipt confirmation email copy submission fo DEHGR;
or enter the progress/status of the Single Audit Repor.

o Ifthe UGLG is subject fo a Single Audif for the CY shown but if is not yet due, then ender Wot Yef Due.”

o [fthe UGLG is mof subject to & Single Audi for the calendar year (CY) shown or it is mof applicable fo the project based on
the Project Completion Repont submission dafe, then enter "hA"

o [fif is not yet known whether the UGLG will be subject to a Single Audit for the CY shown, then enter “TBD" {for To Be

Drefermined.’)
Refer to Chapfer 3 of the COBG Implementation Handbook and the UGLG's Granf Agreament Timefable for the requirements
for Simgle Audit reporting.
OBJECTIVES ACCOMPLISHMENTS

1} Single Audit Report CY2022 jdwe no ister than 30237
2} Single Audit Report CY2023 jdue no later than 3024
3} Single Audit Report CY2024 (due no iafer than M35
4} Single Audit Report CY2025 jduwe no iafer than M348
A Single Audit Report CY2028 [dee no iater han 3027
G Single Audit Report CY 2027 jdwe no ister than 3028

PART 4: CONSTRUCTION COMPLETION CERTIFICATION

Gheck the appropriafe box in fhis sechion fo indicafe whether fhe project has construcfion in the Scope of Work. If construction is in
the scope, then click the eniry field to select the dafes for the Sfar Date Deadiine and Complefion Date Deadiine and the
Construcion Completion Date. Add commenfs as applizable.

CHECHK OMNE:

[0 This Project does have construction activities in the Scope of Work and the progress update is provided below.
[0 This project does not have any construction activities in the Scope of Waork.

Project Complefion Report & Cerfification Page 3 Attachi0-4 Form v.2023-08-15
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Division of Energy, Housing and Community Resources UELE:
Project Completion Report & Certification Grant Agreement &

PART 4: CONSTRUCTION COMPLETION CERTIFICATION
COMSTRUCTION START DATE DEADLIME (AS LISTED IN GRANT AGREEMENT TIMETABLE):

CONSTRUCITON COMPLETION DATE DEADLINE (AS LISTED IN GRANT AGREEMENT TIMETABLE):

COMSTRUCITON COMPLETION DATE: 5
s A= /AN

ADDITIOMAL COMMENTS (IF APPLICABLE): ?‘ é ’\\// L?Ibw -
L—

PART 5: UPDATE ON PREVIOUS REPORTING PERIOD(S)

i

DELAYED OBJECTIVE(S) ACCOMPLISHMENTS
Lizt tems due in previous Reporting Perod|s) for which Report Accomplishments/Updafes for any ifem dus in previous

Accomplishments were nof reporfed or were reporfed as having | Reportimg Perodys) for which an update on their previous

a Pending Incomplete stafus in previous Summary Namraive(s) Incomplete/Pending sfafus has nof aliready been provided in
and for which an updafe has not already been provided in Pans FParis 2-4 of this Repor, if spplicable.

2-4 of thiz Report, if applicable. Enfer "Wone” if there are no updaizs required.

Enier "None” If there are no updafes required.

PART 6. ENVIRONMENTAL REPORT COMPLETION CERTIFICATION
Enter the Environmenizl Reporf completion information (35 reporfed during the project performance period).

OBJECTIVES ACCOMPLISHMENTS
Complete Envircnmental Review (ER) and receive
Environmental Certification from DEHCR Environmental Review Completion:

Environmental Desk prior to:

[Theck all activities listed below that apply to the CDBG Prgject | Date(s) of Submissioni(s) to DEHCR:
— Glick on the checkbox to checkfuncheck an ifem):

Acquisition
Construction Date of Certification from DEHCR:
Demaolition

Envircnmental Remediation
Economic Development Activities
Planning Activities

Public Services Activities

Other {Specify):

ooboooooo

PART 7: FAIR HOUSING ACTIONS COMPLETION CERTIFICATION
Frovide information on the completion of the Fair Housing Actions required for the CDBG project.

o~

REMINDER: The UGLG's Fair Howsing Actions (FHAs) must be complered by the due dare listed in the Grant Agreement
Timetable (Aftachment 4). Faiure fo mesf this deadiine will resulf in the denial of COBG paymenf reguests unti the FHAs ars
somplefed. The Fair Housing Actions required fo be faken are in the UGLG's Grant Agreement — Affachmeni F.

-

The FHA requiremenis must also be met for the UGLG o be eligible for the final COBG payment.
[if FHAs were already reporied in & previous Summary Narraffive Report, then copy the informafion from the previous reporting info
fhis Report.]

Refer to Chapter & of the COBG Implementation Hanabook for guidance on the Fair Housing Acfions documeniation.

OBJECTIVES ACCOMPLISHMENTS
Fair Housing Actions (FHA)
Completion Due Date:

[Enter FHA Completion Due Date]

ject Complefion Repor & Cerfification Page 4 Alfachi0-A Form v. 2023-02-15
Froj o, g
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Division of Energy, Housing and Community Resources UGLE:
Project Completion Report & Certification Grant Agresment &

PART 7: FAIR HOUSING ACTIONS COMPLETION CERTIFICATION
Fair Housing Actions (FHA)

Documents Submission Due Date:
Fair Housing Action #1: Date(s) Action was Completed:

[Enter FHA Documents Due Date]

Enter Action Required
Describe Action Taken:

Document(s) and Date(s) of Submission to DEHCR:

Fair Housing Action #2: Date(s) Action was Completed:

cter Action Requires TE M [?EEE

Document(s) and Date(s) of Submission to DEHCR:

Fair Housing Acfion #3: Date(s) Action was Completed:

Enter Action Required
Describe Action Taken:

Documentis) and Date(s) of Submission to DEHCR:

Additional Fair Housing Action{s) (if applicable): Date(s) Action was Completed:

[Enter Additional Action{s) Required (if applicable)]
Describe Action Taken:

Document(s) and Date(s) of Submission to DEHCR:

Describe Issues andior Delays in completing the Fair | ISSUES/IDELAYS & RESOLUTION:
Housing Actions and Resolution, if applicable:

PART §: 2ND CITIZEN PARTICIPATION PUEBLIC HEARING COMPLETION CERTIFICATION

Provide information on the completion of the 2nd Cifizen Parficipation Public Hearng required for the project.

REMINDER: The UGLG's 2nd Citizen Parficipation Public Heanng must be held after constructon has started on the project
and the hearing and documents submission to DEHCR musrt be completed by the due dares listad in the Grant Agresment
Timetahle (Attachment A). Failure fo meet this deadline will result in the denial of COBG payment requests untl the hearng is
complefed. The 2% Public Haanmg requirements must also be med for the UGLG fo be eligible for the final COBG payment

[IF 2 Publc Hearing informabon was already reporied in & previows Summary Namafive Report, then copy the informafion from the
previows reporting into this Report.]

Refer to Chapter & of the CDBG Implementation Handbook for guidance on the 27 Public Heaning.

OBJECTIVES ACCOMPLISHMENTS
2™ Public Hearing Completion Due Date:

[Enter Hearing Completion Due Date]

Project Complefion Report & Cerification Page 5 Attach10-4 Form v.2023-09-15
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Division of Energy, Housing and Community Resources

Project Completion Report & Certification

UGLG:

Grant Agreement &

PART 8: 2ND CITIZEN PARTICIPATION PUBLIC HEARING COMPLETION CERTIFICATION

2™ Public Hearing Documents Submission Due
Drate:

[Enter Hearing Documents Due Date]

2™ Public Hearing Motice Date(s):

Method(s) of GivinglAdvertising Hearing Motice(s):

2™ Public Hearing Date:

[Select Date of 2nd Hearing]

2™ Public Hearing Documents Attached to this
Report {or enter Date{z) they were submitted to
DEHCR, if previously submitted):

[Refer to UGLGs Cifizen Parficipation Plan and Chapter & of the
CDBG Implementation Handbook for guidance on notices

reguired.]

Heanng Documents Attached:

Mo documents attached.

Copy(ies) of Notice(s) of Hearing
Publizhers Affidavit of Publication of Notice
Clerk’s Certification of Posting (7 required)
Hearing Minutes

2nd Public Hearing Certification Form j4ffachment 5-
F of the COBG Implementation Handbook)

Hearing Sign-InfAttendance List (if not in Minutes)
Other (Specify):

OO0OOooOooOo

oo

Dates of Hearing Documenis Submission(s) pr
submitted prewawslyl”

Describe Izsues andior Delays in completing the 2™

Public Hearing and the Resolution, if applicable:

ISSUES ANDMOR DELAYS AND RESOLUTION:

EpIPLATE

Project Complefion Report & Gerdification

Page &

Attach10-4 Form v 2023-05-15
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ATTACHMENT 10-A1: PROJECT COMPLETION REPORT & CERTIFICATION
(SAMPLE)

A fillable’ current version of this form (with instructions included) is available on the
CDBG Implementation Handbook website (under the “Chapter Attachments/Fillable Forms” section).

Division of Energy, Housing and Community Resources
Project Completion Report & Certification

PROJECT COMPLETION REPORT & CERTIFICATION (10-A)

Wisconsin Community Development Block Grant (CDBG) Program
PART 1. GRANTEE INFORMATIOMN

A. MNAME OF UGLG /| GRANTEE: Village of Y ourtown
B. DEHCR GRANT AGREEMENT # CDBG-PF 23-00
C. | BUSINESS OR SUBRECIPIENT NAME(S): | Younville Recreation Association_

Lok

. REPORTING PERIOD: (selectons|
iz Oectober 1, 2025 to March 31, 2026 . ;
April 1, 20__ to September 30, 20__.

PART 2: CERTIFICATION OF PROJECT COMP‘CE"H EPORT
A, DOCUMENTS SUBMISSION:
DATE(S) OF
SEPARATE SEPARATE
DOCUMENTS: ATTACHED: R/A: SUBMISSION: | SUBMISSION:
Project Completion Report z
Fimal Summary Marrative Supporting Documents (a5 lisfed in in
the Final Summary Narrative (Parf 3-A.) within this Report]
Final Semi-Annual CDBG Project Data Report & Supporting
Diocuments
Fimal Labor Standards Compliance Reportis)
Section 5.7 Labor Standards Enforcement Report(s)
Accessibility Self-Evaluation Checklist or DSPS Approval Letier
Lobbying Cert. Form(s) (For ALL Confraciorns and Subveciplent(s))
Fimal COBG Jobs Project Employee Self-Cert. Report & Forms
Fimal Client Income Cert. Report & Forms (nom-CW)
Fimal CODBG-CV Client Income Cert. Report & Forms
Fimal CODBG-CV Microenterprise Cert. Report & Forms
Single Audit Statement (mosf recent year-end) 1 = 11152024
Fimal COBG Payment Request & Supporting Decuments ] = 1202002025
Cash Control Register for Final Payment Request ] = 1202002025
DB G Disbursements Joumnal for Final Payment Reguest ] = 1202002025
Matchlng Funds Journal for Final Payment Regquest | 1202002025
B. PROJECT COMPLETION REPORT CERTIFICATION BY UGLG / GRANTEE:
Preparer Full Mame and Title Preparer Company/Crganization Preparer Email Address:
John Smith, Community Planner ZZZ Consulting, Inc. jsmith@zzzconsulting.com
As the Ghief Elected Official (GEQ) of the Unit of General Local Government (UGLG) / Grantee, | approve the submission of this
Project Gompledion Report to DEHCR and certify that, fo the best of my knowledge, the activifies undertaken for the project have
been carmied out and complefed in accordance with the Grant Agreement, and the information provided in Parfs 1-8 of this Project
GCompilefion Report is accurate:
Date CertifadiSignad Typad/Printed Name and Titie of Chief Elected OfMiclal {CEQ) Signature of UGLG CEQ
CEOQ Name: Jane Doe
120201220 CEO Title: Yillage President ;?dm 'Z)ac
C. PROJECT COMPLETION REPORT CERTIFICATION BY DEHCR:
Date CertfedSigned Name and Tite of Authorized DEHCR Representative Signature of Althorized DEHCR Representative
Dhvislon of Energy, Housing and Community Resources

Project Compietion Report & Cenmcalion Page 1 ALrachT-A Form v.2023-09-13
Page 12 Chapter 10: Project Completion
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BCD CDBG Implementation Handbook

Division of Energy, Housing and Community Resources
Project Completion Report & Certification

UGLG:
Grant Agreement 2 CDBG-FF 23-08

Village of ¥ ourtown

PART 3. FINAL SUMMARY NAERATIVE

A, ATTACHMENTS INCLUDED WITH THIS PROJECT COMPLETION REPORT:

included)

Check the box{es) on the leff for each documentafion ifem that iz included with this Report:
(| Fair Housimg Actions Progress Update andior Documentation {list document|s) below if included)

2nd Citizen Participation Public Hearing Progress Update andior Documentation (list documents) below if

L Other Supporting Documents excluding those already listed on page 1 of this Report (Tisf below i included)

MOME.

0 Documents Aftached fo'with this Report — Iif documentz are affached fo the same email transmitted with this
Report, then check the box on the left and list each document aftached fofwith this Repart below (or delefe the
numberng below and replace it with an entry of “"None” if no documents are affached):

o AHIPLE

B. REPORTING DOCUMENTS DUE FOR FINAL REPORTING PERIOD — ADDITIONAL INFORMATION:

appiicabie).

(as listed in COBG Grant Agreement/Contract Timetable for project andéor Handbook)

This section is to provide addibiona! information for the reports due for the Final Reporting Period (25 lisfed in Part 2 of this
Report). Foreach Reporting ifem Dsfed, check the appropriste box fo indicate i If is not appiicable, or provide the dafe(s) of
submission fo DEHCR i not afiached with this Repord, or provide information regarding fhe sfafus of the Reporiing ifem due (a5

Submisalon Date(s) IT

OTHER STATUS INFORMATION:
For Reporting documenis due wilfy fhe

PROJECT COMPLETION FINAL REPORTING Mot Aftached with Mot Project Compietion Repar, provide
DOCUMENTS: this Report: Applicable: | adoltional infarmation, & spolicabie.
OBJECTIVES ACCOMPLISHMENTS

1) Final CDBG Project Data Report &
Supporting Documents
2) Section 5.7 Labor Standards Enforcement WY Comtractors, Inc. Section
Reportis) (Provide Contractor Name (5] in "Other 5.7 Report attached.
Sfstus Information” column)
3) Final Labor Standard Compliance Repori(s) Wil Contractors, Inc. Final
{Frovide Contractor Name(s) in "Other Stafus LSCR attached.
Information” column)
4} Final Summary Marmrative Supporting
Documents (az leted in in Part 3-A within this
Repari]
5) Accessibility Self-Evaluation Checklist or Accessibility Self-Evaluation
DSPS Approval Lefier Checklist attached.
8) Lobbying Cerfifications (Provide # attached in 8 Lobbying Certifications
"Ofher Status Information” codumn) atiached.
7) CDBG Jobs Project Employes Self-Cert.
Report & Forms
8) Client Income Cert. Report & Forms (non-
CV)
8) CDBG-CV Client Income Cert. Report &
Forms
10} CDBG-CV Microenterprise Cert. Report &
Forms
Project Complefion Reporf & Cerification Page 2 Atfachi0-A Form v. 2023-05-15
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BCD CDBG Implementation Handbook

Division of Energy, Housing and Community Resources ucLe: Village of Yourtown
Project Completion Report & Certification Grant agreement#: CDBG-PF 23-28
OTHER STATUS INFORMATION:
Submisalon Dats(s) It For Reparting cocuments due with he
PROJECT COMPLETION FINAL REFPORTING Mot Aftached with Mot Project Compefion Repor, provide
DOCUMENTS: this: Report: Applicable: | addiions) Information. ¥ apolicable.
11} Other (Specify): -
MOME.

C. SINGLE AUDIT STATEMENT STATUS:
The Smg.le Audit Statement iz due for all GranteesUGLGs on January 15" each year.
[f the Single Audit Sfatement for the year shown was due during the reporting period, then ender the submission dafe or
explain any pending sfafus.
[f the Statement for the year shown is nof yef due, then enfer "Not Yet Due.”
If the Statement is nof applicable to the project based on the Project Complefion Reporf submission dafe, them enfer "NAA."
Provide an updafe on any information that was enfered on previouws Sami-Annual Summary Namafive Reports i the stalus

has chamged.
Refer fio Chapler 3 of the CDBG Implemeniation Handbook and the UGLGEs Granf Agreement Timefable for the requirements
for Simgle Audit Statements.
QOBJECTIVES ACCOMPLISHMENTS
1) Statement CY2023 due January 15, 2024: Submitted 1/14/2024.
2) Statement CY2024 due January 15, 2025: Submitted 1/15/2025.
3) Statement CY2025 due January 15, 2028: Mot Yet Due.
4} Statement CY2020 due January 15, 2027 A
5) Statement CY2027 due January 15, 2028: | A 1
—1 g
D. SINGLE AUDIT REPORT STATUS: D ) —
A Single Audit Report is due annually oniy for Granfe T, dr mere'in federal funds in a calendar
year (CY), and fhe Report is fo be submitfed N 7 ouse within 30 days of completing fhe Single
Audit or Seplember 307 following the app et Cnly the FAC receipt confirmation emad is fo be

submr'ted to DEHGR.
[fthe UGLG is subject fo a Single A e CY shown and the Reporf was due within the reporfing period, then enfer
fhe dafe of the Report submission fo the FAG and date of the FAG receipt confimmafion emad copy submission fo DEHGR;
or enter the progress/sfatus of the Single Audit Reporf.
[fthe UGLG is subject fo 3 Single Audif for the CY shown but it is not yef due, then enfer Mot Yef Due.”
If the UGLG is nof subject fo 5 Single Audi for the calendar year (CY) shown or it is not applicable to the project based on
fhe Project Gomplefion Report submission dafe, then enfer WA
Ifif is not yet known whether fhe UIGLG will be subject fo a Single Audit for the Y shown, fhen enfer "TBD" (for To Be

Defermined.’)
Refer fio Chapler 3 of the CDBG Implemaniation Handbook and the UWGLGS Granf Agreement Timefable for the requirements
fior Simgle Audit reporting.
OBJECTIVES ACCOMPLISHMENTS
1) Single Audit Report CY2022 {due no fafer fhan &30237) MFA

2} Single Audit Report ©Y2023 jgue no fafer han w2024 Submitted Report to FAC 8/22/2024. Submitted FAC
receipt confimmation email to DEHCR 8/2572024.

3) Single Audit Report CY2024 due no fsfer than §E0257: Submitted Report to FAC 8/29/2025. Submitted FAC
receipt confimation to DEHCR 9/3/2025.

4) Single Audit Report CY2025 jdue no fafer han w2026 Mot Yet Due.
&) Single Audit Report Y2028 jdue no lafer than M327"): A,
§) Single Audit Report CY2027 jdue no fafer han w3028 | MFA

PART 4: CONSTRUCTION COMPLETION CERTIFICATION

Check the sppropriafe box in this section fo indicate whether the project has consfruction in the Scope of Work. If construction is in
fhe scope, then click the enfry fisld to select the dates for the Sfarf Diafe Deadiine and Compietion Date Deadline and fhe
Consfruction Complefion Date. Add comments a5 applicable.

Project Gomplefion Report & Cerlificafion Page 3 Attach10-4 Form v 2023-05-15
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BCD CDBG Implementation Handbook

Division of Energy, Housing and Community Resources

Project Completion Report & Certification

uGLE:  Willage of Yourtown

Grant Agreament &1 CDBG-PF 23-20

PART 4: CONSTRUCTION COMPLETION CERTIFICATION

CHECHK ONE:

THI2024

10131/2025
CONSTRUCITON COMPLETION DATE: 10/29/2025

ADDITIOMAL COMMEMNTE (IF APPLICABLE):
HOMNE.

<l This Project does have construction activities in the Scope of Work and the progress update is provided below.
| This project does not have any construction activities in the Scope of Work.

COMSTRUCTION START DATE DEADLIME (AS LISTED IN GRANT AGREEMENT TIMETABLE):

CONSTRUCITON COMPLETION DATE DEADLINE (AS LISTED IN GRANT AGREEMENT TIMETABLEY):

o APLE

PART 51 UPDATE OM PREVIOUS REPORTING PERIOD(S)

DELAYED OBJECTIVE(S)

ACCOMPLISHMENTS

List tems due in previous Reporting Penod|s) for which
Accomplishments were not reported or were reporfed as having
a3 Pending’ Incompilefe sfatus in previous Summary Narrafive(s)
and for which an update has nof already been provided in Parts
2-4 of this Repori, if applicabie.

Enter Waona” if there are no updates required.

Mone.

Reporf AccomplishmentsUpdates for any ifem due in previous
Reporfimg Perod(s) for which an update on their previous
Incomplete/Pending sfatus has not already been provided in
FParfs 2-4 of this Report, if sppicabie.

Enter "None” if there are no updafes required.

Mone.

PART 6. ENVIRONMENTAL REPORT COMPLETION CERTIFICATION

Enter the Environmentsl Reporf complefion informalion (a5 reported during the project performance penod).

OBJECTIVES

ACCOMPLISHMENTS

Complete Environmental Review (ER) and receive
Envircnmental Certification from DEHCR

Environmental Desk prior to:
(Gheck all sctivities fisted below that spply fo the COBG Project
— Glick on the checkbox fo checkiuncheck an ifem):

Acquisition

Construction

Demolition

Envircnmental Remediation
Economic Development Activities
Planning Activities

Public Services Activities

Other {Specify):

Environmental Review Completion:

Drate(s) of Submission(s) to DEHCR:
342152023

Date of Cerification from DEHCR:
42612023

PART 7: FAIR HOUSING ACTIONS COMPLETION CERTIFICATION

REMINDER:

The WELGE"s Fair Housing Actions (FHAs) must be complered by the due dare listed in the G
Timetable (Aflschment A]. Failure fo meef this deadline will result in the denial of COBG payment requests untl
somplefed. The Fair Housing Actions required fo be faken are in the UGLG's Grant Agreement — Affachment F.

Frovide information on fhe complefion of the Fair Housing Actions required for the GODBG project.

rant Agreement
the FHAs are

Project Complefion Reporf & Certificafion

Page 4
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BCD CDBG Implementation Handbook

Division of Energy, Housing and Community Resources

Project Completion Report & Certification

uELE:  Willage of Yourtown
Grant Agreement #2 CDBG-FF 23-99

PART 7: FAIR HOUSING ACTIONS COMPLETION CERTIFICATION

this Report]

The FHA requirements must also be mef for the WGLG fo be aligible for the fins! CDBG payment
[if FHAs were already reporied in 3 previous Summary Marrative Report, then copy the information from the previous reporting into

Refer ko Chapter & of the CDBG Implementabon Handbook for guidance on fhe Fair Housing Achions documeniafion.

saAMPLE

CBJECTIVES ACCOMPLISHMENTS
Fair Housing Acticns (FHA)
Completion Due Date: 3/30iz0z24
Fair Housing Actions (FHA) e
Documents Submission Due Date: 10/15/2024
Fair Housing Action #1: Date({s) Action was Completed:
51312023
Enact, strengthen, or advertise a local fair housing
law. De=scribe Action Taken:

Updated Fair Housing Ordinance and passed
resolution to adopt updated ordinance during
CDBG Application preparation process —

Approved at Village Board meeting 372172023

Document(s) and Date(s) of Submission to DEHCR:
Submitted updated Code of Ordinances copy and
Resolution to Adopt Fair Housing Crdinance with
CDBG Application on 2/13/2023.

Fair Housing Action #2:

Send letters from the chief elected official of the local
government to those in the business of selling,
renting, or financing housing, encouraging them to
adhere fully to the fair housing law.

Date(s) Action was Completed:
411572024

Describe Action Taken:
Emailed letters and Fair Housing brochures fo
realtors and bank loan managers and loan officers
in Yillage of Yourville on 3272024,

Document(s) and Date(s) of Submission to DEHCR:
Submitted letters and recipient list (with names
and email addresses) to DEHCR on 47152024

Fair Housing Action #3:

Have the local governing body or chief elected
official publicly endorze the principle of fair housing
and of adherence to the fair housing law in the form
of a proclamation, resolution, or similar publicized
statement of importance.

Date(s) Action was Completed:
3M15/2024

Describe Action Taken:
Yillage President and Board made Proclamation
endorsing Fair Housing at Board meeting
1072024, Publizshed meeting minutes and
Proclamation on Village website.

Document(s) and Date(s) of Submission to DEHCR:
Submitted Proclamation, copy of webpages where
the Proclamation and meeting minutes are posted
to DEHCR on 4/15/2023.

Froject Complefion Report & Cerificafion

Page 5
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BCD CDBG Implementation Handbook

Division of Energy, Housing and Community Resources UGLGE:  Village of Yourtown
Project Completion Report & Certification Grant Agreement #2 CDBG-PF 23-89

PART 7: FAIR HOUSING ACTIONS COMPLETION CERTIFICATION
Additional Fair Housing Action(s) (if applicable): Date(s) Action was Completed:

Mone.
Describe Action Taken:

@AM E Documentis) and Date(s) of Submission to DEHCR:

Describe T85ues andlor Delays in completing the Fair | ISSUES/DELAYS & RESOLUTION:
Housing Actions and Resolution, if applicable: Mone.

PART &: 2ND CITIZEN PARTICIPATION PUBLIC HEARING COMPLETION CERTIFICATION

Provide information on the completion of the 2nd Ciizen FParticipation Public Hearing required for the project

REMINDER: The UGLG's 2nd Cifizen Parbicipation Fublic Heanng must be held after constructon has started on the project
and the hearing and documents submission to DEHCR must be complered by the due dares listed in the Granr Agreement
Timetzble (Aftachment A). Failure fo meet this deadiine will reswit in the denial of COBG payment requests unti the heanng is
sompleted. The 2% Public Heanng requiremenis must also be met for the UGLE fo be eligible for the final COBG payment.

[If 2 Public Hearng information was already reporfed in a previous Summary Namalive Report, then copy the information from the
previous reporting into this Report ]

Refer to Chapier § of the COBG Implementabon Handbook for guidance on the 2% Pubilic Heanmg.

OBJECTIVES ACCOMPLISHMENTS
2™ Public Hearing Completion Due Date: I372025
o - - —
2z P_ubhc: Hearing Documents Submission Due 41512025
Date:
2mM Public Hearing Motice Date(s): 832024 & 8M 272024

Method(s) of Giving/Advertising Hearing Motice(s): Publizhed in Yourville Gazette; posted at Yourville
Village Hall and Post Office

2™ Public Hearing Date: aM92024

2™ Public Hearing Documents Attached to this Hearnng Documents Aftached:
Report (or enter Date(s) they were submitted to ¥ Mo documents attached.
DEHCR, if previously submitted): [ Copylies) of Motice(s) of Hearing

[Refir to UGLG's Gilizen Participation Plan and Chapter ofthe | — | Uoisher's Affidavit of Publication of Notice
CDBG Implementation Handbook for guidance on nofices [ Clerk's Certification of Posting i required)
required.] [ Hearing Minutes

. 2nd Public Hearing Certification Form garachment 5-
F of the CDBG Implementation Handbook)
. Hearing Sign-Infattendance List (i nof in Minufes)

. Other (Specify):

Dates of Hearing Documenis Submission(s) o
D-"E'l"ﬁ]'.l'&‘i submited)”

101472024
Describe Izsues andfor Delays in completing the 2™ | ISSUES ANDIOR DELAYS AND RESOLUTION:
Public Hearing and the Resolution, if applicable: Maone.
Project Complefion Report & Cerification Page @ Attach10-A Form v.2023-05-15
Chapter 10: Project Completion Page 17
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BCD CDBG Implementation Handbook

ATTACHMENT 10-A2: PROJECT COMPLETION REPORT & CERTIFICATION
(INSTRUCTIONS)

These Instructions are found within the current version of the Project Completion Report form (Attachment 10-A),
which is available on the CDBG Implementation Handbook website
(under the “Chapter Attachments/Fillable Forms” section).

Division of Energy, Housing and Community Resources UGLE:
Project Completion Report & Certification D\Wj@tA E
PROJECT COMPLETION REPORT (INSTRUCTIONS)

1. PART 1: GRANTEE INFORMATION:

A NAME OF GRANTEE / UGLG:
Enter the name of the GRANTEE/IGLG (unit of general local government), e.g., Village of Yourtown.

B. DECHR GRAMNT AGREEMENT/CONTRACT #:
Enter the COBG Grant Agreement'Contract number assigned by DEHCR, e.g., CDBG-PF 23-80.

C. BUSIMESS OR SUBRECIPIENT(S) MAME:
Enter the Business or Subrecipient Mame, if applicable, or enter "N/&." — A Business is applicable for a
PFED, ED or other LMI Job Creation or Job Retention project. Certain types of CV projects also may have a
Business subrecipient Certain other COBG projects may have one or more Subrecipients, when the UGLG
applies for and receives a CDBG award on behalf of one or more other local government{s) or non-profit
organization(s).

D. REPORTING PERIOD:
The reporting period refers to the cumrent semi-annual reporting period for which the Final Summary Marrative
{and supporting documents) are being submitted, which is either April 1% — September 307 or October 15—
March 21% because these are the semi-annual reporting period dates set by the U 5. Housing and Urban
Development (HUD). Enter the last two digits of the reporting period year dates in the fields provided. If the
reporting is for a shorter time tham the Reporting Period shown, such as when submitting the Final Summary
Marrative for the project in the middle of a reporting period, select one of the two reporting periods shown that
reflects the applicable reporting peried end date.

2. PART 2: CERTIFICATION OF PROJECT COMPLETION REFORT

A. DOCUMENTS SUBMISSION:
Check the boxes in the appropriate columns to indicate which documents are attached with the Project
Completion Report, submitted separately or not applicable. Enter the submission date if the document listed
was or is being submitied separately. Refer to the UGLG's COBG Grant Agreement'Confract and guidance in
the CDBG Implemenfation Handbook (Chapter 8, 7, 8, and 8) as needed to determine which reports are not
applicable.

B. PROJECT COMPLETION CERTIFICATION BY UGLG / GRANTEE:
Enter the Preparer and Chief Elected Official (CEOQ) information and date of CED approval'certification. The
Cerification must be signed by the CEQ either through handwritten signature or using a formal electronic
signature software such as DocuSign, the Adobe signature tool, or similar.

C. PROJECT COMPLETION CERTIFICATION BY DEHCR:
DEHCR will complete this section upon receiving and approving the Project Completion Report (Attachment
10-A) and supporting documents; and the Final Financial Cerfification of Complefion (Attachment 10-B) and
supporting documents that are due within 80 days of the UGLG receiving the final COBG payment. This
signed cerification from DEHCR will be emailed to the UGLG with the Project Completion letter.

PAGE 2 HEADER:
Click on the header on the page and enter the UGLG name and Grant Agreement number in the spaces provided.

3. PART 3: FINAL SUMMARY NARRATIVE

A. ATTACHMENTS INCLUDED WITH THIS PROJECT COMPLETION REPORT:
Check the appropriate boxes and list the Attachments that are being submitied as supporting documentation
for the Projecf Completion Report. Fair Housing and 2™ Citizen Participation Public Hearing documents
previously submitted do not need to be resubmitied.

B. REPORTING DOCUMENTS DUE FOR FINAL REPORTING PERIOD — ADDITIONAL INFORMATION:

Project Complefion Report & Cerfification Page 7 Attach10-A Form v 2023-09-15
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BCD CDBG Implementation Handbook

Division of Energy, Housing and Community Resources uELE:
Project Completion Report & Certification Grant Agresment &

The reporting documents listed in Part 2-A. of the Project Completion Report are listed in the PROJECT
COMPLETION FINAL REPORTING DOCUMENTS — OBJECTIVES column. If the reporting document(s)
wasiwere submitted on a different date than the Project Completion Report, then enter the submission date(s)
in the space provided. If the reporting document(s) is/are not applicable to the COBG project, then check the
“Mot Applicable” box provided. In the OTHER STATUS INFORMATION — ACCOMPLISHMEMNTS column,
add comments regarding the reporting fems as needed/applicable (e.g., listing contractons) for the Section
5.7 Enfarcement Report and Final Labor Standards Compliance Report; indicating whether an Accessibility
Salf-Evaluation Checklist or a D5PS Approval Letter is attached; providing the number of Lobbying
Cerifizations aftached; etc.) Add reporting documents in #11 in the OBJECTIVES column that are due for the
reporting perod (as listed in the UGLGE's CDBG Grant Agreement'Contract Timetable) but not already listed in
Fart 3-C in the OBJECTIVES column. Report their submission date(s) to DEHCR, as applicable, in the
ACCOMPLISHMENTS column.

C. SINGLE AUDIT STATEMENT:
A Single Audit Statement is due annually for all UGLGs/CDBG projects, due January 15th each year during
the project performance period and the year following the UGLG's final expenditure of all CDBG funds for the
project. In the ACCOMPLIZHMEMTS column, enter the Single Audit Staterment submission date for the
calendar year (%) shown, if it has been submitted to DEHCR; or enter "Mot et Due” if it is not yet due for
the CY shown; or enter "M/A" if the Statement for the CY shown will not be applicable to the project based on
the Project Completion Report submission date and when all CDBG funds will be expended. The final year in
which CDBG funds are expended fior the project is the final CY for which a Single Audit Statement will be due.

D. SINGLE AUDIT REFPORT:

= If the UGLG was subject to a Single Audit for a calendar year (CY) shown and the Report due dats was
within the current reporting period or previous reporiing period, then enter the date of submission of the
Report(s) to the Federal Audit Clearinghouse (FAC) and date(s) of submission of the FAC receipt
confimmation email to DEHCR: or provide information on the incomplete status, if applicable.

= [f the UGLG is subject o a Single Audit for a3 CY shown but the Report has not yet been completed and
submitted because it is not yet due (i.e., due date is in a later reporting perod), then enter "Not Yet Due.”

= If the UGLG is not subject to a Single Audit for the CY shown, them enter "MIA" The final year in which
CDBG funds are expended for the project is the final CY for which a Single Audit Report could potentially
be due (if the UGLG expends 5750,000 or more in federal funds in that year).

4. PART 4: CONSTRUCTION COMPLETION

Check the appropriate box provided to indicate whether the project has construction in the Scope of Work. If
construction is im the scope, then click the entry field to select the dates for the Construction Start Date Deadline,
Construction Completion Date Deadline, and Construction Completion Date, and add comments regarding the
construction completion, if applicable.

Any construction costs incurred after the construction completion deadline date are imeligible costs (for CDBG and
Match) and non-completion of construction activities may result in the entire project being deemed ineligible and
the CDBG award being rescinded. Contact the assigned DEHCR Project Representative immediately regarding
any delays periaining to the construction timeline.

5. PART 5: UPDATE ON PREVIOUS REFPORTING PERIODS

In the DELAYED OBJECTIVE(S) column, list only those activities that were to be accomplished in a previous
report, but had not been reporied as completed, or had a status of being incomplete or pending in previous
reporting, and that were not already updated in Parts 2-4 of the cumrent Summary Marrative Report. In the
ACCOMPLISHMENTS § STATUS UPDATE column, describe the pragress made in detail for each delayed
objective, any issues encountered, and their resolution. I all activities scheduled for previous reporting
pericds have been completed and reported, enter “Mone” in both columns of this entry field.

6. PART &8: ENVIRONMENTAL REPORT COMPLETION CERTIFICATION:
Provide an update on progress made toward completing the Environmental Report (ER) requirements of the

CDBG project. The OBJECTIVES colummn has the main cbjective already entered. Check the boxes for the
Activities applicable to the project, for which the ER must be completed, submitted to DEHCR, and certified by

Project Completion Report & Certification Page 8 Aftach10-A Form v 2023-09-15
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BCD CDBG Implementation Handbook

Division of Energy, Housing and Community Resources UGLG:
Project Completion Report & Certification Grant Agreement &

DEHCR prior to the UGLG/Grantee proceeding with the activity. Im the ACCOMPLISHMENTS! STATUS
UPCATE column, check the applicable box to indicate whether the Envircnmental Review is in progress,
submitted to DEHCR and under review (not yet cerified by DEHCR), or completed and certified by DEHCR (with
the Cerification or Concumrence |etter issued by the DOA Environmental Desk to the UGLGE). Enter the DEHCR
certifizcation/concurence letter date, if applicable. Also enter any issues or delays encountered and the plan for
resalution if not yet resolved, as applicable, or enter "Mone” if there arefwere no issues. Copy and update
information reporied to DEHCR in previous Summary Marrative Reports.

7. PART 7: FAIR HOUSING ACTIONS COMPLETION CERTIFICATION:

Provide a summary of actions taken to complete the Fair Housing Actions reguirement of the CODBG project. In
the "Objectives” section, enter the due dates for completing the Fair Housimg Actions and for submitiing the
associated documents to DEHCR., as listed in the Grant Agreement Timefable (in Altachment A); and the Fair
Howsing Actions required, as listed in the Grant Agreement (in Aftachment F). In the "Accomplishments” section,
describe activities completed for each Action, listing the specific actions taken'activiies completed, dates
taken/completed, and the documents generated/completed. Descrbe any issues or delays and resolution, if
applicable; or enter "Mone” for this entry field. List documents that are being submitied with the Project
Completion Report, if applicable, or the date(s) of submission to DEHCR, if previously submitted. Copy and
update information reported fo DEHCR in previous Summary Narrafive Reporfz. Submit the Fair Housing Actions
supparting decumentation with the Project Complefion Report if not previously submitted to DEHCR.

8. PART 8: ZND CITIZEN PARTICIPATION PUBLIC HEARING COMPLETION:

Provide the information regarding the completion of the Second (2M) Citizen Participation Public Hearing
requirement of the CDBG project. In the ACCOMPLISHMENTS column, enter the due date for the 2™ Public
Hearing and the due date for the 2™ Public Hearing documents submission to DEHCR, as listed in the Grant
Agreement Timetable (in Affschment A). Enfter the Hearing Motice date(s), methad({s) of givingladvertising the
Maotice, Hearing date, and check the appropriate boxes provided to indicate the associated documents being
submitted with the Project Completion Report, if applicable. Enter the date(s) of previous submission(s) of 2
Public Hearing document(s) to DEHCR, if applicable. Describe any issues or delays and resolution, if applicable;
or enter "Mone” for this entry field. Copy and update information reported to DEHCR in previous Summary
MNarrative Reports. Submit supporting documentation with the Project Complefion Report if not previously
submitted to DEHCR.

The 2% Public Hearing must be complefed prior to the final COBG payment being izsued, so if the UGLG iz
finishing the project early, then they may need to complete the 2% Public Hearing earlier than lizted in the
Timetable fo be eligible for the final COBG payment.

REPORT SUBMISSION

Submit the complete, signed Project Complefion Reporf and supporting documents within 80 days of completing
construction on the project or om or before the due date listed in the Grant Agreement/Contract Timetable,
whichever date is earlier. Submission must be via email to the assigned DEHCR Project Representative or to
DOACDBGDwizconsin.gov. The final COBG Faymenf Request and supporting financial documentation are to be
submitted separafely to DOADEHCRFiscal@wizconsin. gov (copyoce’ the assigned DEHCR Project
Representative on the email submission). Retain the documents in the UGLG's CDBG project files.

Project Complefion Report & Gerfification Page 8 Attachi0-A Form v.2023-08-15
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ATTACHMENT 10-B: FINANCIAL CERTIFICATION OF COMPLETION

(TEMPLATE)

A fillable’ current version of this form (with instructions included) is available on the
CDBG Implementation Handbook website (under the “Chapter Attachments/Fillable Forms” section).

Division of Energy, Housing and Community Resources
Financial Certification of Completion

FINANCIAL CERTIFICATION OF COMPLETION (10-B)

Wisconsin Community Development Block Grant (CDEG) Program

Submit thi m CR withi | Ter receiving inal C ment.
Submir this form to DEHCR within 60 days afrer receiving the fina LDEGEF en:m ’é‘
A. | NAME OF UGLG | GRANTEE: — /1)1 /A\ [] [ =
B. | DEHCR GRANT AGREEMENT/ICONTRACT#: [ | | \V — |9l =
C. | BUSINESS OR SUBRECIPIENT NAME{S): [] U=
| =
D. DOCUMENTS ATTACHED TO THIS FINANCIAL CERTIFICATION OF COMPLETION
Date(s) of
Separate Separate
Documents: Attached: NIA: Submission: | Submission:
Final Cash Control Register (reguired) O O
Final CDBS Disbursements Journal [{re-guired) O O
Final Matching Funds Journal (if UGLG contribufed Maich for 0 0
praject)
Check/Payment Records for Disbursement of Final CODBG 0 0 0
Fayment (if applicable)
Check/Payment Records for Any Match/Other Funds Used to
FPay Invoices That Remained Unpaid'Cutstanding at the Time 0 0 0
of Submission of the Final CDBG Payment Request (if
spplicable)
Final Bank Statement(s)/Check Register Document|s) Showing
the Deposit and Disbursement of the Final CDBG Payment O O O
{reguired)
Fayment Records Showing Return of Grant Funds to DEHCR 0 0 0
(if applicabis)
E. FINAL FINANCIAL STATEMENT OF COSTS & CDOEG DISBURSEMENT
CDBG Funds CDBG Funds CDBG Funds CDBG Funds To Be
CDBG-Funded Activity Budgeted Drawn Disbursed Cancelled
{1 (2) {3} (4] (31
$0.00 $0.00 $0.00 $0.00
$0.00 $0.00 30.00 30.00
$0.00 $0.00 $0.00 $0.00
$0.00 $0.00 $0.00 $0.00
$0.00 $0.00 $0.00 $0.00
$0.00 $0.00 $0.00 $0.00
$0.00 $0.00 30.00 30.00
TOTALS: $0.00 $0.00 $0.00 $0.00
FOR DE.":'SR LISE ONLY: < 3 g 5
Enfer Totals Based on DEHCR Reconds.

F. FINANCIAL CERTIFICATION OF COMPLETION BY UGLG / GRANTEE

secfion E. above are comect.

As the Ghief Elected Official (CED) of the Unit of General Local Govemment (UGLG) / Grantee, | approve the submizsion of this
Financial Certification of Completion to DEHCR and cerify that, to the best of my knowledge, the activities undertaken usimg CDBG
funds a5 lisfed in secfion E. above have been camied out in accordance with the Grant Agreement; and the amounts enfered in

CEQ Mame:
CED Titke:

Date Cenified / Signad Typed/Prinied Name and THie of Chiaf Elected Omclal (CED) Signature of UGLG Chief Elected Offidal (CEDQ)

G. FINANCIAL CERTIFICATION OF COMPLETION BY DEHCR

Divislon of Energy, Housing and Community Resouncas

Dabe Certifled § Signed Hame and Tile of Authoized DEHCR Represantatlve Signature of Authorzed DEHCR Representative

Financial Cerfffication of Compistion

Afiach10-E Form v.2023-00-15
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ATTACHMENT 10-B1: FINANCIAL CERTIFICATION OF COMPLETION
(SAMPLE)

A fillable’ current version of this form (with instructions included) is available on the
CDBG Implementation Handbook website (under the “Chapter Attachments/Fillable Forms” section).

Division of Energy, Housing and Community Resources
Financial Certification of Completion

FINANCIAL CERTIFICATION OF COMPLETION (10-B)

Wisconsin Community Development Block Grant (CDBG) Program

Submit this form to DEHCR within 60 days afrer receiving the final CDBG payment.

A. | NAME OF UGLG /| GRANTEE: Village of Yourtown
B. | DEHCR GRANT AGREEMENT/CONTRACT #: CDBG-PF 23-99
C. | BUSINESS OR SUBRECIFIENT NAME(S): “Yourville Recreation Association
D. DOCUMENTS ATTACHED TO THIS FINANCIAL CERTIFICATION OF COMPLETION
Date(s) of
Separate Separate
Documents: Attached: MNIA: Submission: | Submission:
Final Cash Control Register (required) 5] O
Final CDBG Disbursements Journal (reguired) 5] O
Final Matching Funds Journal (if UGLG contribufed Maich for = 0
praject]
Check/Payment Records for Disbursement of Final CDBG = 0 0
Fayment (if applicable)
Check/Payment Records for Any Match/Cther Funds Used to
FPay Invoices That Remained UnpaidCutstanding at the Time = O O
of Submission of the Final CDBG Payment Request (if
spplicabile)
Final Bank Statement(s)/Check Register Document(s) Showing
the Deposit and Disbursement of the Final COBG Payment = O O
{reguired)
Payment Records Showing Return of Grant Funds to DEHCR 0 = 0
{if applicabla)
E. FINAL FINANCIAL STATEMENT OF COSTS & CDBG DISBURSEMENT
CDBG Funds CDBG Funds CDBG Funds CDBG Funds To Be
CDBEG-Funded Activity Budgeted Drawn Disbursed Cancelled
{1 (2) {3} (4] (31
Center Construction $985,000.00 $985,000.00 $955,000.00 $0.00
Grant Administration $15,000.00 $15,000.00 | ___§15,000.00 30.00
$0.00 3200 — $0.00 $0.00
s0.00 [ - \jobo [ —/ =00 50.00
—\ $U.El:f\ / L// 0, '/J $0.00 $0.00
A [NV [ $0.00 $0.00
( L< / JA) 'QU.EE\ /, . 30.00 30.00 30.00
TOTALS: —0D ) K\—Qﬂfﬂﬂ $0.00 $0.00 $0.00
FOR DEHCR USE ONLY: \_] 5‘/ 5 g 5
Enfer Totals Based on DEHCR Recomds.
F. FINANCIAL CERTIFICATION OF COMPLETION BY UGLG /| GRANTEE
As the Ghief Elected Official [CEQ) of the Unit of General Local Govermment (UGLG) / Grantee, | approve the submission of this
Financial Cerification of Completion to DEHGR and certify thal, to the best of my knowledge, the achivities underaken using CDBG
funds a5 lisfed in secfion E. above have been camied out in accordance with the Grant Agreement; and the amounts enfered in
secfion E. above are comect.
Date Cenified / Signad Typad/Prinied Mame and Tiie of Chief Elected OMiclal (CED) Signature of UGLG Chief Elected Official (CED)
CEQ Mame: Jane Doe
12120/2025 CEOQ Tite: Village President ﬁﬂdc Doe
G. FINANCIAL CERTIFICATION OF COMPLETION BY DEHCR
Cate Ceriifled / Signed Name and Tile of Authonzed DEHCR Represantatlve Signature of Authorzed DEHCR Representalive
Divislon of Enengy, Housing and Community Resouncas

Financisi! Cerfficaion of Compietan Aftach10-8 Form v.2023-00-15
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ATTACHMENT 10-B2: FINANCIAL CERTIFICATION OF COMPLETION
(INSTRUCTIONS)

These Instructions are found within the current version of the Financial Certification of Completion form
(Attachment 10-B), which is available on the CDBG Implementation Handbook website
(under the “Chapter Attachments/Fillable Forms” section).

Division of Energy, Housing and Community Resources
Financial Certification of Completion

FINANCIAL CERTIFICATION OF COMPLETION (INSTRUCTIONS)

Refer to Chapter 10 Project Completion in fhe CDBG Implementation Handboak for guidance.

A,  Enter the name of the UGLG / Grantee name as it appears on the Grant Agreement.
Enter the Grant Agreementicontract number.

. Enter the Business Mame(s) or Subrecipient Name(s) if applicable. Entering the Business Mame(s) is applicable
only to PFED, ED or other LMI Job Creation/Retention projects, as specified in the Granf Agreement. Entering
the Subrecipient Mame(s) is applicable only to projects for which the UGLG applied for and received the grant on
behalf of one or more govermment or nonprofit entities, which implemented the project activities. If there is no
Business or Subrecipient affiliation for the project, then entar "NIA” to indicate the entry field is not applicable.

0. Make entries in the check boxes to indicate the decuments that are attached (i.e., are being submitted with the
Financial Cerification of Completion). submitted separately, or not applicable. Enter the date of submission i the
item was submitted separately.

E. Final Financial Statement of Costs & CDBG Disbursement:

1. In column 1, list project activities as shown on the CDBG Paymenf Requesgt form (most recent version, as
submitted with the final CDBG payment request). Activities may be water'sanitary sewer, street/sidewalks,
public services, grant administration, acquisition, relacation, etc.

2. In column 2, enter the budgeted amounts for each project activity, as shown on the COBG Fayment
Request form (most recent version, as submitted with the final CDBG payment request).

3. In column 3, enter the amount of COBG funds drawn (received by the UGLG), by budget item and im total.
The total should agree with the "Cumulative Receipts to Date” on the final Cash Control Register and
“Total Payments To Date” recorded on the final COBG Disbursements Journal.

4. In column 4, enter the amount of COBG funds disbursed (received by the UGLG and paid cut for project
invoices/costs), by budget item and in total. The total should agree with the “Cumulative
Disbursements To Date” recorded on the final Cash Control Register, and "Total Payments To Date™
recerded on the final COBG Disbursements Journal.

5. Subtract the column 4 Tetal "CDBG Funds Disbursed,” from column 2 Total "CDBG Funds Budgeted,” to
calculate the totals for column 5, "CDBG Funds to be Cancelled.” This amount represents both funds not
drawn and funds drawn but not disbursed/not used. Any funds drawn but not disbursedinot used must
be returned to DEHCR. The funds must be returnad by check, payable to the Wisconsin Department of
Administration, at the following address:

Attn: FISCAL
Wisconsin Department of Administration

Division of Energy. Housing and Community Resources E
Bureau of Community Development
P.0. Box 7870 T E

Madison, Wl 53707-7970

The Grant Agreement number should be shown on the check and documentation identifying the COBG project
budget activity to which the funds are being returned must accompany the check.

F. Enter the date certified/signed and the typed name and title of the UGLG's Chief Elected Official (CED). The
CEDQ must sign the document (either a handwritten signature or electronic using DocuSign or similar software ).

SUBMISSION: Email a copy of the signed Financial Cerfification of Complefion and accompanying attachments to the
assigned DEHCR Project Representative or to DOACDB@wisconsin.gov within 60 days of receiving
the final CDBG payment.

. DEHCR will complete section G. upon approval of all Project Completion documents and this Financial
Certification of Completion. A copy of this certification signed by DEHCR will be emailed to the UGLG ! Grantee
with the Project Completion letter and signed Project Completion Certification. Retain the decuments in the
CDBG project file.

Financiai Cerffication of Compietion Aftach10-8 Form v.2023-00-15
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