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Individual Contractor Monitoring Checklist

(Complete this section of the Self-Monitoring Checklist for each Prime Contractor and each Subcontractor individually. Copy the pages of this Individual Contractor checklist as needed to complete it for each contractor includes professional services and non- construction contracts.) A Prime Contractor is defined as any entity or person that the grantee/developer contracts with directly)

	Name of Contractor:
	  
	Is this a Prime Contractor or a Subcontractor?
☐ Prime   or     ☐ Sub

	[bookmark: _Hlk113217189]SAM.gov Unique Employer Identification (UEI) Number (if registered on SAM.gov):
	    

	Prime Contract Amount:
	$
	     
	Sub-Contract Amount:
	$
	    

	Contractor’s Work Start Date on the HTF Project:
	   

	Contractor’s Work End Date on the HTF Project:
	  

	If the Contractor is a Subcontractor (any tier), enter Name of the associated Prime Contractor:
	  



	Ref.
#
	
Contractor File & Contracting Compliance:
	YES
	NO
	N/A

	1) 
	Is there an established a separate file/folder for this Contractor?
	☐    
	☐    
	

	2) 
	Is there a complete copy of the executed written contract?
	☐    
	☐    
	

	3) 
	Is the required HTF language/insertion(s) included in the contract (see below)?*
	☐    
	☐    
	

	4) 
	HTF Construction Project Site Sign Specifications insertion ( sign is required to be posted at project site)
	☐    
	☐    
	

	
*Items listed below may be applicable/required, recommended, or not applicable (N/A) to the contract/subcontract, depending on the nature of the project and contract.  For certain items, it may have been allowable to provide the document separately instead of “in” the contract. 

	Ref.
#
	
Contractor File & Contracting Compliance: (continued)
	YES
	NO
	N/A

	
INCLUDED WITHIN/AS PART OF THE CONTRACT:


	5) 
	BABA Requirements Form 3-J (construction contracts only)
	☐    
	☐    
	☐    

	6) 
	Provision prohibiting Conflict of Interest included in contract (prime contracts only)
	☐    
	☐    
	

	


	7) 
	Equal Opportunity Clause for Contracts Form 6-A
	☐    
	☐    
	   

	8) 
	Lobbying Certification Form (all contracts)
	☐    
	☐    
	

	9) 
	Disclosure of Lobbying Activities Form (required if contractor has lobbying activities to disclose)
	☐    
	☐    
	☐    

	10) 
	Section 3 Contract Requirements Form 6-B
	☐    
	☐    
	☐    

	11) 
	Affirmative Action Requirements Form 6-C 
	☐    
	☐    
	☐    

	12) 
	Equal Opportunity Clause for Construction Contracts 6-D
	☐    
	☐    
	☐    

	
	
	
	
	

	Ref.
#
	
Contractor Eligibility Compliance Documents:
	YES
	NO
	N/A

	
	SAM.gov Debarment/Exclusion Check Record(s) on file:
	  
	  
	

	13) 
	Debarment/Exclusion Check record on the entity’s name, as required?
	☐    
	☐    
	

	14) 
	Debarment/Exclusion Check record on the entity owner’s name, as required?
	☐    
	☐    
	

	15) 
	Debarment/Exclusion Check performed BEFORE the entity was awarded and executed the contract, as required?
	☐    
	☐    
	

	16) 
	Contractor’s Signed Lobbying Certification on file?
	☐    
	☐    
	

	17) 
	Contractor’s completed Disclosure of Lobbying Activities Form (if the Contractor had any lobbying activities to disclose)?
	☐    
	☐    
	☐    

	18) 
	Contractor’s signed Potential Conflict of Interest (document used to request the contractor to disclose potential conflicts of interest) on file? (required for Prime Contractors only)
	☐    
	☐    
	☐    

	
	
	
	
	

	
	
	
	
	

	Additional Notes/Comments for Individual Contractor Compliance:
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