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Training Will Begin at 10:30am

• Please MUTE your microphone

• Please TURN OFF your camera (to minimize used bandwidth)

• Try logging off and logging back in if the session FREEZES

• Asking or Submitting Questions
• We will address all questions during the Question & Answer session
• Please utilize the CHAT feature when submitting Questions 
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Flexible Facilities Program Office Hours:

       

Division of Energy, Housing and Community Resources (DEHCR) Bureau of Community Development (BCD)

FAIR LABOR PRACTICES
Training Webinar

May 13, 2025

Presenter: Stacey Miller 

Facilitators: Amanda Knack &
  Sally Smarzinski
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Office Hours - Logistics

Implementation Training Materials:

 Agenda

 Training Slides

 FFP Implementation Handbook:  Chapter 7

 Payroll Templates: Handbook Attachments FFP-07-01, FFP-07-02, FFP-
07-03

https://energyandhousing.wi.gov/Pages/AgencyResources/FFP-Implementation-Resources.aspx
https://energyandhousing.wi.gov/Documents/Flexible%20Facilities/Chapter%2007-%20Labor%20Standards.pdf
https://wisconsindot.gov/Documents/doing-bus/civil-rights/labornwage/blankpayrollexcel.xls
https://wisconsindot.gov/Documents/formdocs/dt1816.doc
https://www.dol.gov/sites/dolgov/files/WHD/legacy/files/wh347.pdf
https://www.dol.gov/sites/dolgov/files/WHD/legacy/files/wh347.pdf
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Office Hours - Agenda 

10:30am – 11:00am  Welcome & Introductions
 Relevant Laws 
 Wage Rates
 Payroll Records

 Payroll Report – Templates 
 Payroll Records – Review & Monitor
 Payroll Records – Document Retention

 EXAMPLES 

11:00am – 11:30am  Q & A Session
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Office Hours: Fair Labor Practices

Relevant Laws
Wage Rates
Payroll Records
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Relevant Labor Laws
Contract Work Hours and Safety Standards Act (CWHSSA) 

Applicable to all prime contracts >$100,000 and associated subcontracts:
 Standard work week = 40 hours
 Overtime (OT) Rate = 1 ½ times regular hourly wage rate for +40 hours in a week

o Liquidated damages = $33 per employee each day of OT underpayment
 No unsanitary, hazardous, or dangerous (health/safety) working conditions

Fair Labor Standards Act (FLSA) 

Applicable to all grantees, subrecipients, contractors:
 Must comply with FLSA and all other labor laws applicable to the company and 

industry
 Wage + Overtime rate requirements by industry and job

https://www.dol.gov/agencies/whd/government-contracts/cwhssa
https://www.dol.gov/agencies/whd/flsa
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Relevant Labor Laws – Conditional 
Exemptions

DO NOT APPLY unless required by other funding source(s) for FFP project:

 Davis-Bacon and Related Acts (DBRA) (and Federal Wage Rates)

 Copeland “Anti-Kickback” Act (40 U.S.C. 3145)

https://www.dol.gov/agencies/whd/government-contracts/construction/faq/conformance
https://www.dol.gov/agencies/whd/government-contracts/copeland-anti-kickback
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Wage Rates – Construction 
 Employees with a collective bargaining agreement:

o Wage Rate + Fringe Rate per the collective bargaining agreement

 Employees without a collective bargaining agreement:

The higher of the following scenarios:

o Employees regular Wage Rate + Fringe Rate, normally paid by the employer 
(contractor), or

o State established FFP minimum Wage Rate + Fringe Rate of $17.75/hour.

 Apprentices:

o Wage + Fringe Rate specified in their Federal/State recognized apprentice 
documentation
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Wage Rate Examples
Employee A:  Power Equipment Operator (Union)

Union contract rate is $25.00/hour Wage + $10.00/hour in Fringe Benefits for 
this job classification. 

 Minimum Rate: Union Wage + Fringe Benefits Rate of $35.00/hour
Employee B:  Truck Driver (Non-Union)

Normally paid $13.00/hour Wage + $3.00 in Fringe Benefits by contractor.   

 Minimum Rate:  FFP minimum Wage + Fringe Rate of $17.75/hour 
Employee C:  Painter (Non-Union)

Normally paid $19.00/hour Wage + No Fringe Benefits by contractor.  

 Minimum Rate:  Their normal Wage + Fringe Rate of $19.00/hour
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Payroll Records & Documentation
 Submitted by contractors/subcontractors each payroll period (typically weekly or 

bi-weekly)

 Reviewed/monitored by Grantee for FFP compliance

 Documentation submissions

o Weekly Payroll Report and signed Certification (i.e., Statement of Compliance)

o Payroll supporting documents, listing types and amounts of fringe benefits 
and payroll deductions

o Collective bargaining agreements or other union documents specifying wage 
and fringe benefit rates

o Apprenticeship documentation 

 Other documentation maintained by contractor/subcontractor
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Payroll Records – Reviews & Monitoring

To ensure compliance with payroll submittals, the Contractor/Subcontractor must:

 Submit: payroll records within 7 days after the end of the pay period (typically 
weekly or bi-weekly)  

 Submit: payroll records with sequential numbering 

 Provide: all supporting documents and signed certification (i.e., Statement of 
Compliance) with each payroll record submittal

 Ensure: all employee payrolls, are signed by a principal of the contractor/ 
subcontractor firm, or by an authorized representative
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Payroll Records – Reviews & Monitoring 
To ensure compliance with FFP fair labor standards, the Grantee, their Grant 
Administrator or another designated representative must:

 Review:  payroll records and all supporting documentation

 Monitor:  to verify minimum straight-time hourly Wage + Fringe Rate was 
paid

 Monitor:  to verify overtime was paid at 1 ½ times the employee’s regular 
“base" hourly Wage Rate, for hours worked over forty (40) within the week

 Retain:  the payroll records documentation in the FFP project file



DOA.WI.GOV

Payroll Records Retention
 Maintain all payroll records and supporting documentation in FFP Labor 

Standards file

 Records must be provided to DEHCR upon request for monitoring purposes

 Contractors/subcontractors must retain records for 3 years, after the date 
the Prime’s work on the FFP project is complete

 Grantees must retain records for 7 years, after DEHCR issued project 
completion letter date 

Reminder:
SAM.gov debarment check records that verify contractor/subcontractor 

eligibility to work on federally-funded projects must also be on file. 
(FFP Implementation Handbook: Chapter 3)

https://sam.gov/
https://energyandhousing.wi.gov/Pages/AgencyResources/FFP-Implementation-Resources.aspx
https://energyandhousing.wi.gov/Documents/Flexible%20Facilities/Chapter%2003%20-%20Procurement%20%26%20Contracting.pdf
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Office Hours: Fair Labor Practices 

Templates 
& 

Examples  
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Payroll Record Templates

WisDOT Payroll Record
Attachment 07-01

WisDOT Payroll Record 
Compliance Statement

Attachment 07-02
USDOL Payroll Record & 

Compliance Form
Attachment 07-03

https://wisconsindot.gov/Documents/doing-bus/civil-rights/labornwage/blankpayrollexcel.xls
https://wisconsindot.gov/Documents/formdocs/dt1816.doc
https://www.dol.gov/sites/dolgov/files/WHD/legacy/files/wh347.pdf
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WisDOT Payroll Report – Attachment 07-01
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WisDOT Compliance Statement – 
Attachment 07-02

Signature of 
Certification by 
authorized rep.



DOA.WI.GOV

USDOL Payroll Record – Attachment 07-03 
(Page 1 – Payroll Form)
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USDOL Payroll Record – Attachment 07-03 
(Page 2 – Compliance Statement)

Page 2:
• Certifications
• Apprenticeship 

Program Info.
• Fringe Benefits 

Details
• Authorized 

Signature
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Example: Certified Payroll Record
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Example: Certified Payroll Record 
Statement of Compliance/Certification

Must be signed 
by authorized 

rep.
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Example: Certified Payroll Record
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Apprenticeship Paperwork: Contract
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Apprenticeship Paperwork: Wage
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Example #1 – Hourly Rates 
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Example #1 – Hours Worked 



DOA.WI.GOV

Example #2 – Payroll Error 
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Example #2 – Payroll Correction
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Fair Labor Practices: Summary
Fair Labor Practices Compliance Monitoring  

 Monitor for the straight-time (ST) wage rate 
o Union Wage + Fringe Rate 
o State’s minimum FFP Wage Rate + Fringe Rate of $17.75 
o Regular Wage + Fringe Rate
o Apprenticeship Wage + Fringe Rate

 Monitor for overtime (OT) pay of 1 ½ times ST Wage for hours over 40 
hours/week

 Monitor to confirm fringe benefits and payroll deductions are properly 
documented
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Fair Labor Practices: Summary
Payroll Records – Document Retention

 Maintain all payroll records and supporting documents in FFP file 

 Provide payroll records and documentation upon request, for monitoring, 
during the project

 Contractors/subcontractors must retain records for 3 years, after the date 
the Prime’s work on the FFP project is complete

 Grantees must retain records for 7 years, after DEHCR issued project 
completion letter date
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DEHCR (FFP) Contact Information 
Email: FlexibleFacilitiesProgram@Wisconsin.gov

Bureau Website: 
https://energyandhousing.wi.gov/Pages/CommunityResources.aspx

FFP Program Website:
https://energyandhousing.wi.gov/Pages/AgencyResources/FlexibleFacilities.aspx

FFP Implementation Resources (Handbook & Attachments) Website:
https://energyandhousing.wi.gov/Pages/AgencyResources/FFP-
Implementation-Resources.aspx 

mailto:FlexibleFacilitiesProgram@Wisconsin.gov
https://energyandhousing.wi.gov/Pages/CommunityResources.aspx
https://energyandhousing.wi.gov/Pages/AgencyResources/FlexibleFacilities.aspx
https://energyandhousing.wi.gov/Pages/AgencyResources/FFP-Implementation-Resources.aspx
https://energyandhousing.wi.gov/Pages/AgencyResources/FFP-Implementation-Resources.aspx


DOA.WI.GOV

Office Hours: Fair Labor Practices 

Question 
& 

Answer
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