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DOA.WI.GOV

Q&A Session Will Begin at 9:30am

• Teams Navigation
• Please MUTE your microphone.
• Please TURN OFF your camera (to minimize used 

bandwidth).
• If the session FREEZES, completely back out then 

log back in.

• Asking/Submitting Questions
• Please utilize the CHAT feature during the 

presentation.
• You may also RAISE YOUR HAND during the Q&A 

session.

CDBG Program
“Office Hours”
Q&A Session:

CDBG Data Report
March 18, 2025 

(Recorded Webinar)

Facilitator:  Joanna Storm

Division of Energy, Housing and Community Resources (DEHCR) 
Bureau of Community Development (BCD)
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“Office Hours”
Q&A Session:

• Logistics
• Objectives
• Report Review
• Common Errors
• Q&A

DOA.WI.GOV

Office Hours Session Objectives

• Review of Reporting Requirements
• Review of CDBG Data Report

• Common Errors
• Best Practices

• Q&A
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Maintaining 
CDBG 

Program 
Compliance

• Grant Agreement
• Attachment A: SOW / Timetable

• Responsibilities
• Consequences
• Resources

DOA.WI.GOV

Grant Agreement Timetable

Example:  
Reporting Due

Between
Jan. 15th – Sept. 25th
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DOA.WI.GOV

Non-Compliance Warning
Failure to comply may result in:

• Grantees:
• Ineligibility for CDBG payments and contract amendments
• Jeopardizing eligibility for future grants
• Debarment from federally funded projects

• Contractors:
• Payment holds (by the grantee and/or prime contractor) 
• Debarment from federally funded projects
• Fines and imprisonment (labor standards)

DOA.WI.GOV

Pull Reporting Forms from Website

Use the current version of forms (for each 
reporting period) on our Implementation 
Handbook website:
https://energyandhousing.wi.gov/Pages/AgencyRe
sources/CDBG-Implementation-Handbook.aspx
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DOA.WI.GOV

Instructions & Guidance

Additional documents and recordings posted on website

Instructions listed at END of reporting forms

“Instructions” (TABS) within individual forms

TIPS (hover-over) within cells

DOA.WI.GOV

Instructions & Guidance (continued)
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CDBG Data 
Report

• Grantee / UGLG
• Timeframes
• Contracts Awarded
• Labor Standards 

Complaints & Violations
• Section 3
• Comments

DOA.WI.GOV

CDBG Data Report
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Instructions & Guidance

DOA.WI.GOV

Instructions & Guidance (continued)
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CDBG Data Report (continued)

DOA.WI.GOV

CDBG Data Report (continued)

Follow 
Examples
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CDBG Data Report (continued)

DOA.WI.GOV

CDBG Data Report (continued)
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CDBG Data Report (continued)

DOA.WI.GOV

CDBG Data Report (continued)
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CDBG Data Report (continued)

Section 3 data is compiled from 
Grantee & Contractor reporting documents:

Attachment 9-K(2)
Attachment 9-L
Attachment 9-M

DOA.WI.GOV

CDBG Data Report (continued)
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DOA.WI.GOV

CDBG Data Report (continued)

DOA.WI.GOV

CDBG Data Report (continued)

Section 3 data is auto-calculated for “Safe Harbor” targets:
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CDBG Data Report (continued)

Best efforts 
must be 

demonstrated during 
performance period 

if the minimum “Safe 
Harbor” target 

thresholds are not 
met.

DOA.WI.GOV

CDBG Data Report (continued)
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DOA.WI.GOV

Reporting:  Common Pitfalls

Make sure to 
DOUBLE-CHECK your 

work before 
submitting reports to 

DEHCR

Additional 
Resources

• DEHCR Staff
• Implementation 

Handbook
• CDBG Forms / Templates
• Recorded Trainings
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Resources
DEHCR - Bureau of Community Development

Email: DOACDBG@Wisconsin.gov

Bureau Website: 
https://energyandhousing.wi.gov/Pages/CommunityResour
ces.aspx

CDBG Implementation Handbook:
https://energyandhousing.wi.gov/Pages/AgencyResources/
CDBG-Implementation-Handbook.aspx

DOA.WI.GOV

Thank you for Joining This Training

 Our presentation has come to an end.

 We’ll now open the discussion for Q&A.

 Utilize chat,

 Raise your hand, or

 Unmute your microphone

 Staff will be available for follow-up questions.
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Questions?
• Utilize Chat
• Raise Your Hand, or
• Unmute Yourself

DOA.WI.GOV

Contacts

Please direct any questions 
regarding the reporting process 

to your assigned CDBG Program Representative 
or 

DOACDBG@Wisconsin.gov
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